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Introduction   
This Educational Visits Policy should be considered in conjunction with Ysgol Tarren and Mill 
Haven's Outdoor Activities Policy' and the guidance from The Outdoor Education Advisers’ 
Panel (OEAP) provided by the Welsh Assembly Government. 
 
Rationale   
Well-planned and executed educational visits are an integral part of our educational 
approach at Ysgol Tarren and Mill Haven. These visits provide students with invaluable 
experiences that enrich their learning and offer real-world insights. Educational visits are 
essential in promoting a comprehensive understanding of the world around us through 
direct experiences, enhancing our commitment to quality education. 
 
Purpose of Educational Visits 
Educational visits at Ysgol Tarren are designed to enrich the curriculum and provide 
meaningful, real-world learning experiences that support pupils' academic, social, 
emotional, and personal development. These visits aim to: 

 Enhance understanding of classroom-based learning through practical application. 
 Foster independence, confidence, and social skills in a variety of settings. 
 Promote inclusion by offering accessible and appropriately adapted experiences for 

all learners. 
 Support Individual Development Plans (IDPs) and Education, Health and Care Plan 

(EHCP) outcomes through tailored learning opportunities. 
 Strengthen relationships between pupils and staff in environments beyond the 

school setting. 
 Promote pupils’ rights in line with the United Nations Convention on the Rights of 

the Child (UNCRC), particularly the right to education, the right to relax and play, 
and the right to participate in cultural and artistic activities. 

 Encourage the development of pupils’ Spiritual, Moral, Social, and Health (SMSH) 
understanding by exposing them to diverse environments, communities, and values. 

 
Guidelines   
The success of an educational visit hinges on meticulous planning and effective organisation. 
To ensure the safety and educational value of these visits, the following guidelines are 
established for the planning and execution of educational visits at Ysgol Tarren and Mill 
Haven. 
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Head Teacher Responsibilities   
The Head Teacher at Ysgol Tarren and Mill Haven is tasked with the responsibility to: 
 

 Ensure that all necessary pre-visit preparations have been completed by the teacher 
- including DBS of staff/ adults that may undertake any work with our students; 
insurance certificates relevant to the activity/ venue, accreditation of the provider 
relevant to the activity being undertaken. 

 Check a comprehensive risk assessment has been completed to confirm the visit's 
safety. 

 Ensure that teachers possess the relevant skills, qualifications, and experience if 
they act as instructors and are familiar with the activity location. 

 Address the medical and special educational needs of all students. 
 Ensure that adequate and relevant insurance coverage is in place. 
 Maintain contact information for the visit's venue, including a contact name. 

 
Responsibilities of Pupils   
Teachers should clearly communicate to students that they must: 
 

 Avoid unnecessary risks. 
 Follow instructions from the leader and other adults. 
 Dress and behave sensibly and responsibly. 
 Be vigilant for potential dangers and report them to the teacher or group leader. 
 Refrain from engaging in tasks they fear or perceive as dangerous. 

 
Any student whose behaviour poses a risk to themselves, or others may be excluded from 
the visit. Alternative means to achieve the visit's educational objectives should be explored 
for these students. 
 
Risk Assessment   
A comprehensive risk assessment is mandatory before embarking on an educational visit. 
This assessment will determine the required adult-to-child ratio for the visit. Key 
considerations in the risk assessment include: 
 
Identification of potential risks. 

 Evaluation of the individuals affected by these risks. 
 Determination of safety measures necessary to mitigate risks to an acceptable level. 
 Confirmation that the group leader can ensure these safety measures are 

implemented. 
 Planning for emergency procedures (contingency measures). 
 Establishing an acceptable adult-to-child ratio for the visit. 
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The teacher and supervisors must continuously reassess risks throughout the visit and take 
appropriate action to address potential dangers. 
 
The following factors should be considered when assessing risks: 
 
- The nature and intensity of the activity. 
- The location. 
- The qualifications, experience, and competence of supervisory staff. 
- The age, ability, fitness, and temperament of group members. 
- Students with special educational or medical needs. 
- The suitability of available equipment. 
- Seasonal conditions, weather, and timing. 
 
Exploratory Visit   
Whenever possible, a teacher should conduct an exploratory visit to: 
 
- Confirm the venue's suitability for the visit's educational objectives. 
- Assess potential areas of risk. 
- Ensure that the venue can accommodate the staff and students in the group. 
- Familiarise the group leader with the venue before leading young people there. 
 
If an exploratory visit is not feasible, minimum measures should include contacting the 
venue to seek assurances about its suitability. Seeking feedback from other schools that 
have recently visited the venue can also provide valuable insights.  
 
First Aid   
The provision of first aid must be considered when assessing visit risks. For adventurous 
activities, overnight stays, or visits abroad, it is advisable to have at least one trained first-
aider in the group. The group leader should have a working knowledge of first aid, and all 
adults in the group should know how to contact emergency services. 
 
The minimum first-aid provision consists of: 
 

 A properly stocked first-aid kit. 
 The appointment of an individual responsible for first-aid arrangements. 

 
First aid must be readily available and accessible throughout the visit. If a first-aider is 
attending to one group member, there should be adequate first-aid coverage for the others. 
The Head Teacher should consider this when assessing the required level of first-aid 
facilities, taking into account the planned activities. 
 
The contents of the first-aid kit should align with the planned activities. 
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Supervision   
A sufficient ratio of adult supervisors to students is crucial for off-site visits. Factors to 
consider include: 
 

 The group's ability. 
 The presence of special needs students. 
 The nature of activities. 
 The experience of adults in off-site supervision. 
 The duration and nature of the journey. 
 The type of accommodation, if applicable. 
 The competence of staff, both generally and in specific activities. 

 
Supervisors should always be in sufficient numbers to effectively manage emergencies. In 
situations involving remote areas or hazardous activities, greater supervision levels should 
be established. 
 
All adult supervisors, including teachers and residential care professionals, should fully 
understand their roles and responsibilities at all times. Supervisors must also be aware of 
any students who may require closer supervision, such as those with special needs or 
behavioural difficulties. Teachers retain responsibility for the group throughout the visit. 
 
If the school is organising an adventure activity, such as canoeing, the Head Teacher must 
confirm that the group leader and other supervisors possess suitable qualifications to lead 
and instruct the activity. Qualifications can be verified with the National Governing Body for 
each sporting activity. 
 
Regardless of the visit's duration and nature, regular head counts of students should be 
conducted. The group leader should establish rendezvous points and instruct students on 
what to do if they become separated from the group. 
 
Preparing Pupils   
Providing information and guidance to students is a vital part of visit preparation. Pupils 
should have a clear understanding of expectations, the nature of the visit, and safety rules. 
They must comprehend the expected behaviour and why adherence to rules is essential. 
Maintaining control and discipline is crucial to preventing accidents. Students should also be 
informed of potential hazards and how to act to ensure their safety and that of others. 
 
Pupils should be involved in planning, implementing, and evaluating their curricular work, 
with opportunities to assume different roles during activities. This can include considering 
health and safety issues. 
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Participation   
Pupils should be assessed to ensure they are capable of participating in proposed activities. 
During the visit, no student should be coerced into activities they fear. 
 
Pupils whose behaviour raises safety concerns, whether for themselves or others, should be 
removed from the activity. On residential visits, the group leader should consider whether 
such students should return home early. 
 
Information to Pupils  
While the method of providing information may vary, Pupils should be ensured to 
understand essential safety information. Pupils should be informed about: 
 
- The goals and objectives of the visit/activity. 
- Background information about the place being visited. 
- How to avoid specific dangers and the importance of following rules. 
- The rationale behind safety precautions. 
- The expected standard of behaviour. 
- The person responsible for the group. 
- What to do if approached by a stranger. 
- Procedures for re-joining the group if separated. 
- Emergency protocols. 
- Rendezvous procedures. 
 
Pupils with Additional Educational and Medical Needs   
Ysgol Tarren and Mill Haven is committed to including students with additional educational 
or medical needs in its visits. Every effort should be made to accommodate these students 
while ensuring the safety of all participants. Additional safety measures may need to be 
addressed during the planning phase, with a focus on suitable supervision ratios. 
 
Parental/Social Worker Consent   
Ysgol Tarren and Mill Haven will seek parental/Social Worker consent for: 
 
- Visits involving young children. 
- Adventure activities. 
- Visits abroad. 
- Other residential visits. 
 
If parents withhold consent outright, the student should not participate in the visit. 
However, alternative methods to deliver the visit's educational objectives should be 
explored whenever possible. If parents provide conditional consent, the Head Teacher must 
determine whether the student can participate in the visit. 
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Residential Visits   
For visits involving hostels and hotels, the school will consider the following: 
 
- Ideally, the group leader should have adjoining rooms with staff quarters adjacent to the 
students' quarters. Floor plans of rooms reserved for the group should be obtained in 
advance. 
- Staff must have access to student rooms at all times. 
- Separate sleeping areas should be designated for male and females. 
- All group members should be familiar with the accommodation's layout, fire safety 
measures, exits, regulations, and key personnel. 
- Security arrangements should be in place if the reception is not staffed 24 hours a day. 
- Locks, shutters, and other safety features should be functional in all rooms used by the 
group. 
- Adequate lighting, including bringing a torch, should be ensured. 
- Provisions for students who become sick, those with disabilities, or special needs. 
- Ensuring room safety, including electrical connections and secure balconies. 
- Ensuring access to recreational facilities for the group. 
 
Coastal Visits   
Group leaders and teachers should be aware of the potential dangers associated with 
coastal visits, as incidents affecting school children can occur by or in the sea. In risk 
assessing coastal activities at Ysgol Tarren and Mill Haven, the following points should be 
considered: 
 
- Tides and sandbanks pose potential hazards, so timings and exit routes must be carefully 
checked. 
- Group members should be informed about warning signs and flags. 
- A designated base on the beach should be established for group members to return to if 
separated. 
- Hazards such as glass, barbed wire, and sewage outflows should be identified and avoided. 
- Recreational areas on the beach should be defined, and students should be instructed on 
which terrains and sea areas are off-limits. 
- Cliff tops can be dangerous, even during daylight. Students should be guided to remain on 
designated paths. Consideration should be given to whether it's safe for students to use 
mountain bikes on coastal paths. 
 
Swimming   
Swimming and paddling in natural waters are potentially dangerous activities for school 
groups. Paddling and swimming is only permitted as part of supervised planned activities, 
preferably in recognised bathing areas with official surveillance. Students should always 



 
 

  

8 

 
 

YSGOL TARREN & MILL HAVEN 

remain within sight of their teachers, and one teacher/adult should stay out of the water for 
enhanced surveillance. 
 
Farm Visits   
Ysgol Tarren and Mill Haven recognises that farms can pose risks, even for those who work 
on them. Taking students to a farm requires meticulous planning, with risk assessment 
including potential dangers arising from the misuse of farm machinery and the hazards 
associated with food poisoning (e.g., E coli 0157) and other infections. 
 
The selected farm should be well-managed, maintain high safety standards and animal 
welfare practices, and offer good washing facilities and clean grounds and public areas. An 
exploratory visit should be conducted. 
 
Basic rules for farm visits include: 
 -Students should not put their faces near animals or their hands in their mouths after 
feeding them. 
- Eating should only occur after handwashing. 
- Sampling animal food is prohibited. 
- Students should not drink from farm taps (unless designated for public use). 
- Riding on tractors or machinery is not allowed. 
- Playing in non-designated farm areas is prohibited. 
 
In conclusion, the Ysgol Tarren and Mill Haven Educational Visits Policy underscores our 
commitment to providing students with enriching learning experiences while prioritizing 
their safety and well-being. By adhering to comprehensive guidelines covering risk 
assessment, supervision, special needs considerations, parental consent, and safety 
protocols, we aim to ensure that every educational visit is a valuable and secure opportunity 
for our students to enhance their understanding of the world around them. Through 
rigorous planning, clear communication, and a steadfast dedication to safety, Ysgol Tarren 
and Mill Haven strives to make educational visits an integral part of our educational practice, 
fostering a sense of curiosity, exploration, and growth among our students. 
 
Travel 
 
The most senior person in charge is responsible for ensuring travel arrangements are 
considered in advance of any trip. This is to include the company to be used (if external 
transport), fitness of vehicle including service/ mot/ insurance of the vehicle are all in date. 
Driver(s) driving license and checks of their own insurance are to be checked ahead of the 
planned trip. The risk assessment will include details of the travel. 
  
Reporting & Recording 
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Should any concerns arise during a visit away from the school, these are to be reported to 
the appropriate line manager, child’s social worker and any other relevant professionals 
(parent/ carer) where required and without delay. Schools safeguarding and reporting/ 
recording policy are to be adhered to during any educational visits. 
 
Policy Review 
 
Review Date Changes Made By Whom 
Reviewed 26.09.24 Reviewed  A. Elmore & P. Iqbal 
12.01.25 Checks to be completed 

added, reporting and 
recording added 
ALN amended  

P. Iqbal 

06.05.25 Updated purpose and 
intent 

A. Elmore 

 


